SUBJECT:

Credit for Prior Learning (CPL)
PURPOSE:

Awards course credits for experiential learning acquired outside the 



College.

REGULATION:
Credit awards will be for courses taught at the College.

CONDITIONS:

1. The student must complete 12 credits at the College with a GPA of 2.00 or above before applying for CPL credit.

2. No student may earn more than 24 CPL credits (including challenge credits) toward a degree or 12 credits toward a certificate.  The credits do not count toward residence requirements for a degree.

3. The student pays a CPL evaluation fee per credit hour earned.

4. The student must document his/her experiential learning in a portfolio and submit it to all departments from which credit is requested.

5. The department evaluator may request an interview with the student.

6. All credit awards must be initialed by the appropriate Dean.

7. Credit for Prior Learning forms must be filled out with the Registrar’s Office no later than the 8th week of the term for timely processing and recording.  Forms received after the 8th week will be processed in the subsequent term.

PROCEDURES:

1. Students can obtain the Credit for Prior Learning form from the Enrollment Services Center, Counseling and Advising Center, or an academic department office.

2. Students can inquire about the process for CPL credit from advisors, counselors or instructors of selected classes.
3. If CPL is appropriate, the student will work with the appropriate department to compile a portfolio documenting the request for prior learning credit by matching life experiences to the course objectives they are requesting credit.  The student along with the department chair will determine which courses and how many credits the student can seek for CPL credit.
4. The student will submit the portfolio for evaluation to the department chair of each academic department which credit is requested.  The department chairs will submit the portfolio to an instructor who teaches the course for which the student is requesting credit.  The departmental evaluator may request an interview with the student as part of the evaluation.

Credit for Prior Learning (cont.)
5. When the review is complete, the portfolio is returned to the department chair and instructor/evaluator(s) involved will inform the student of the results of the evaluation.  The instructor/evaluator(s) also complete the Credit for Prior Learning form indicating the credit(s) earned.  In cases where credit is denied, the instructor/ evaluator(s) may suggest other ways to gain credit the student is seeking.
6. The department chair forwards the portfolio to the student and submits the form to the appropriate dean assistant for class and section data entry.  The dean assistant notifies the student to pick up the completed CPL form.
7. The student pays the required CPL fee(s) for the credit(s) earned.

8. Faculty will process grading in the normal manner.
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